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<Bmi y««t f 1»"»1"e trend toward retiring ivaocortent swords to th* 
ttmaar&B Center brougit total deyoBite aw In t&fc Ctot er to 35**9d enisle 
Shis vcCLuaa, if stored in office safe esfciaets, eoald ***&*• 
turn of 4,436 4 dr a we r salfee. St* coot of a 4 &%.mr saffc tup tlseai to 

IMt. 

Coctrci ar&wdnlea fbr the destruction and retirsnent of rwordn Have 
oocglated for the Agency s^eep* the Office of 6o*a»i«fclon* d® 4 
1nR> i r fft’*"" ' offices. She cceaplwtion of these Schedule*, toepl&Mr -wSMi the 
continuing ajaiiication if an audit program for entering «An««> till 
WKHcnr this Record* Center building- Accordingly/ Agency &as 
leiiniitl y ap p r o v ed tiM construction of a conti gfeous addition • 

fHiipy aaeor® loeeplng f n^ w w i naiA i resulted fro® ins t a lling ih® Ageney 
i ^ja^ -f Baaii o filing system in 23 offloaa, a aaefe inuing rerlw of 
Tunrtrrtmfrniir ftsr filing etjuisoent and supplies, «d the yrswotien of tfstilt 
Ullag ifta ta l latio ao, fbur Of thlhh are in ptotaeas and ooa completed. She 
ooo^leted shelf-file relieved a critical spat* problem and pratidad fbr 
two years espe nslo a of the files. 

Trojertn giaSMrtad toward depraving reporting teefcaiqpre, wiTespondenee 
y ru rtl e e*/ forma, and document control ayetows rounded c«t the Wltff ‘a 
Intent pH reoarda management oarvices. flotafllla **^6 ^»eae tare the per* 
w i pttnn of a staff aanto e ar on Ifcs 0,8. Gcvetasect ^ 
taking Cowaittae, foams analysis ywjaata in support of specific aatiritie* 
«ufe m printing services, «*$*• «walc»paiA of a eowfcined oaoaftar-rteeipt 
tMam8L%«al fora iteidi viU osv* «» tine on the *a* of scrferai hondred 
ample y*c* gad wtreswi lac the o peratio n. She conversion of this time Mpf'SMi 

dollara is estimated to approaA $100, fob annually. 
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